
PENNVEST Lunch and Learn Series
PENNVEST Apply application system – March 30, 2021



Where to Find the PENNVEST Application portal

 Home Page  www.pennvest.pa.gov

 PV Portal Icon

 Under “Services” select “Apply 
Online”

http://www.pennvest.pa.gov/


Pennvest Portal

 Requires PA Keystone registration

 Use PA Keystone Login and 
Password to log into PV Portal

 Learn More and Need Assistance 
links



Portal Navigation
 Project Panel Navigation 

 Project Application 
Navigation



Starting a New Application



Dashboard

 Progress Bar

 Actions

 Contacts

 Legal Entity

 Primary Project 
Site



Action Panel

 Major milestones are broken down into required elements

 “Get Started” – collects key information about the project

 “Planning Consultation” – set a date, share project information and meeting 
notes

 “Application Submission” – either the funding recipient or authorized agent 
can submit the application

 “Technical Review” – the user identifies planning, permitting, plans and specs 
and other approvals required for the project, and when submitted to DEP  



Get Started



Planning 
Consultation



Application 
submission



Technical Review



Contacts, Legal Entity and Primary Project Sites

 A “Borrower” (contact for funding recipient) must be linked to the application 
and be PA Keystone Registered.  Search for existing contact or able to create 
new one.

 Legal Entity in most cases should be the Funding Recipient.  Please do not list 
engineering or legal firms.  

 If the Legal Entity is not already approved by PENNVEST then one can be 
created.  Please include a copy of the Funding Recipient’s W-9 statement that 
has the correct legal name and tax identification number.

 Primary Project Site is the site where construction will take place.  Multiple 
sites can be listed but one has be designated as the primary site 



Contacts

 By clicking on “See All” the Contacts panel opens up under a separate 
window. 

 Search for Contact by using the “+ Add Contact to Project” button using name 
or email address.

 Select a Role for your Contact

 If a Contact is not found, create one by using “+Create Contact Record” 
button.

 Remember! The Funding Recipient must have someone registered and linked 
in the “Borrower” role within Contacts in order to submit the application.

 Common problems: Not PA Keystone registered, multiple accounts, PA 
Keystone account not activated with PENNVEST



Contacts



Legal Entity

Should have the correct legal name of the 
funding recipient, tax identification number 
and the W-9



Primary Project Sites



Navigation within the Application Page Functionality

 Application is broken into 13 sections

 The working section is highlighted

 Five (5) sections have a slide out.   Only the Project 
Description section the applicant has to complete all 
slide out pages.

 Slides out for the Narrative and Measures section have 
a general page.  The remaining slide outs are specific 
to the type of project you are applying for.

 Resources is the section of the application where you 
will find link to our Documents and Forms, Document 
Library and Print Application function



Page Functionality



Page Functionality



Page Functionality 



Thank you for sharing your lunch with us 
 Catch our next Lunch and Learn Session on PENNVEST Eligibility - Tuesday,  

April 6th from noon to 1 pm

 Contact our talented staff with any questions concerning your infrastructure 
financing needs. 
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